Quicken Class Notes for Session 2

Checkbook Operations (Chapter 4)

Entering a check (see page 59)

Open up “My Checking” and record the following check

Number: 501

Date: 4/22/02

Payable: Simon Legree 

Amount: $2,340.00

Category: Rent

Memo: April rent payment

Quikfill & changing checks

For the next check, make the date todays date and press Tab key to navigate to number field. Type “5” and watch what happens.

Press Tab and type the letter “s” in lower case. What happens?

The amount should be $1,340.00 so correct that.

Press Tab to navigate to memo and change to “May rent payment”

You have made an error on check 501. It should be $1,340. Click in the amount field of that check and type 1340. Press Enter.

Deposit

Switch to your savings account. Deposit $10,000. You can leave the payee line blank if you like. Use 4/23 as the date. Categorize as gift.

ATM

Return to My Checking. Record an ATM withdrawal of $40 with a date of 4/23/02. If you type the letter “a” in the Num filed it will fill in ATM. You can leave payee blank or put in your own name. Use Misc for the category.

Split Transactions

Suppose you have a motel bill from Murphys Motel that includes a meal at their restaurant. You pay the whole bill by check #503 but want to record the cost as $64 for the room (recreation) and the meal at $32.50 as dining. After entering the payee info, click Split. Enter the recreation category and the amount $64. Then go to the next line and enter dining and the amount of $32.50. Click OK and you will see the check total automatically entered.

Quikfill works with splits too. Try entering another transaction for Murphys Motel, but this time you bought a souvenir tee shirt for $14.75 to give to someone as well as having dinner for $28.37 and a room for $64. Click split to open the split window and add the line.

If you don’t want the splits anymore just click the “x” to the right of the split field and you will be asked if you want to clear all split lines. If you say yes, they are removed. 

Transfers

Mostly used in moving money from one account to another. Suppose that you have the bank automatically transfer interest from your Savings Account monthly to your checking account. 

First to make it more realistic, lets deposit enough money so that My Savings balance is $100,000.

Assume that the interest rate is 0.4% per month. Enter todays date, skip the num field and Payee field and enter a deposit of $400. The category is Interest Inc.

Now to transfer that same amount to My Checking click Transfer at the top of the window. Fill out the fields to transfer $400 to My checking. Then check to see if both accounts reflect the transfer.

Deletes and Voids

You click the Edit button to perform deletes or voids. Normally voids are used when you have actually written a check and then realized you made a mistake. Deletes are used if you are recording something like a transfer and then you find out later it never happened.

