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Senior Computer Center of Santa Cruz

PC Essentials – Class 6


Class 6 – Review, Ergonomics, Backup, Security, Resources

· Discussion

· Review

· Copy and Move Files by Dragging them with a Right Click

· Shortcuts

· Finding Things

· Ergonomics

· Chair Height

· Mouse Pad

· Stretching

· Backup

· Methods

· Zip Drive

· Zipping Files with WinZip

· Virus Protection

· Norton

· McAfee

· InoculateIT

· Reviews and Free stuff at http://cws.internet.com/
· WinZip

· IrfanView

· InoculateIT

· Resources

· Microsoft TechNet:


http://www.microsoft.com/technet/win98/
· File Types:  



http://www.microsoft.com/technet/win98/assoc.asp
· Windows 98 in a Nutshell: 

http://www.oreilly.com/catalog/win98nut/
· General: 



http://www.mydesktop.com/
· Tom’s Hardware Guide: 

http://www.tomshardware.com/
· Electronic Frontier Foundation: 
http://www.eff.org/
· PC World (magazine)

http://www.pcworld.com/
· ZD Net (Ziff Davis Media Pubs)
http://www.zdnet.com/
· Mark Borison’s Web Site

http://markborison.homestead.com/web.html
· Senior Computer Center of Santa Cruz
http://www.seniorcomputer.org
· Lab – Print a Screen Window

The objective of this exercise is to print a window on the screen.  In the figure below, I have printed the Netscape window as it appears while viewing the Senior Computer Center of Santa Cruz (SCCSC) web site. 
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Senior

COMPUTER

Center o/ Santa Cruz

We arc an organization of adults
55 years and older who arc interested
in learning more about computers.

Classes Become a member!

Get the current newsletter in PDF format
(for this you will need Adobe Acrobat Reader which i avaiable by free dowsload)

Are you missing out? Check out the ofher great Downtown Seniors Programs
provided by the City of Santa Cruz Parks and Recreation at the Louden Melson Community Center!
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1. Start Netscape or Internet Explorer.  Click on the File menu and choose “Open”.

2. Type the URL for SCCSC: www.seniorcomputer.org and press the Enter key.

3. Be sure the window you want to copy to the clipboard has the focus.  Do this by clicking on its title bar.

4. Hold down the alternate (Alt) key and press the “Print Screen” key.  This copies the window to the clipboard.  Note that if you press “Print Screen” without holding down the alternate key the desktop is copied to the clipboard.

5. Create a new Microsoft Word document on the desktop and open it.

6. In the document, click where you want to paste the picture.

7. Paste the clipboard into the Word document by holding down the control (Ctrl) key and pressing the “V” key.

8. Print the document.

· Lab – Install a Printer
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Click the Start Button and choose Printers.  This window will open:
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Choose by double clicking “Add Printer”.  The Add Printer Wizard will open:


3. Click “Next” select “Local Printer”, and then click next again.  A list of printers will open:

Scroll the list on the left to find the manufacturer of your printer, then scroll list on the right to find the correct model.

4. Next the wizard asks you to chose the port. Most likely this will be either LPT1 parallel port or USB universal serial port, it depends on the type of cable you used to connect the printer to your PC.

5. Finally the wizard allows you to give the printer a name, and to choose whether or not to print a test page (say Yes).  Windows may want to copy files from your Windows CD and then the printer will be installed.
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