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Senior Computer Center of Santa Cruz

PC Essentials – Class 5


Class 5 – Control Panel - Desktop – Start Menu

· Discussion

· Review

· Keyboard

· Repeat Delay and Repeat Rate

· Mouse

· Pointers

· Relative Speed and Acceleration

· Display

· Appearance - Color Scheme

· Background  - Pattern and Wallpaper

· Screen Saver

· Taskbar

· Position and Width

· Properties – auto hide, always on top, show clock

· Tool Tray

· Start Button

· Start Menu

· Properties

· Open a view of the contents (right click on the start button)

· Adding shortcuts to the menu

· Use the first letter of start menu items as a quick start 

· Lab

· Control Panel

1. Look at the mouse and display settings on your machine

2. Change the desktop’s appearance, i.e. the color scheme

· Start Menu 

1. drag the Windows Explorer icon on the desktop and drop it on the Start button

2. click the start button with the right mouse button, choose Explore

3. view its contents, rename the Explorer shortcut which was added in step 1

4. remove the Explorer shortcut

· Taskbar 

1. Make the taskbar wide enough for two rows of buttons

2. Move (drag) the taskbar to the right side of the screen

3. Move (drag) it to the top of the screen

4. Set the taskbar properties so that it hides when not in use

· Explorer Settings

1. Follow steps 1 and 2 on the next page.

· Bookmarks aka Favorites

1. If you are using Netscape, you will be saving “bookmarks”.  Internet Explorer uses the term “favorites” for the same thing.  Follow the exercise on page 3 or 4 using your usual browser.

Class 6 - Review

Explorer Settings
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1. Open Windows Explorer

2. Click View on the menu bar, then choose “Folder Options”.

3. Click “Custom, based on settings you choose”, then click “Settings”.

4. The important setting here is “Open each folder in the same window”, then click OK.

Netscape Bookmarks


Hold down the Control key and tap the “O” key to open Netscape’s “Open Page” dialog box, then type the URL of one of your usual web sites (the one shown is www.cruzio.com) and add a bookmark to the bookmark list.  You will never have to type the name again, just click on the Bookmark menu and choose the one you want.

Internet Explorer Favorites


Hold down the Control key and tap the “O” key to open Internet Explorer’s “Open” dialog box, then type the URL of one of your usual web sites (the one shown is www.cruzio.com) and add a favorite to the list of favorites.  You will never have to type the name again, just click on the Favorite menu and choose the one you want.
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