Senior Computer Center of Santa Cruz

PC Essentials – Class 4


Class 4 – Shortcuts - File Types – Download a Graphics Viewer

· Discussion

· Review

· Shortcuts, a.k.a. Aliases

· Can point to almost any other object in Windows: program, document, folder, drive, etc.

· Always have an arrow in the lower left corner

· File Types (“Open With” dialog) 

· File Extension – determines the type

· Windows associates the program used to open a file with that file’s extension.

· Windows displays the “Open With” dialog for unknown file types (no association).

· File Extensions may be hidden – see Windows Explorer | View | Options

· File Extensions can be lost by renaming – be careful when you rename to preserve the extension.

· Lab

· File Types –there are many different graphics file types, your computer may not know one or more of these types.  Download a universal graphics viewer – one that can display most types of graphics files

1. Go to web page http://cws.internet.com

2. Find IrfanView and download it – save it on the desktop

3. When the download is complete, copy the file to your floppy to take home.

4. Install IrfanView by double clicking on iview333.exe

5. Allow the install program to leave a shortcut on your desktop

6. Using Windows Explorer, find a graphics file on Network Neighborhood (see instructor for this location) and drag and drop it onto the IrfanView shortcut.

· Shortcuts


1. Use the find tool to find “notepad.exe”.

2. Using the right mouse button, drag notepad.exe to the desktop and choose “make shortcut here”. 

3. Use the Notepad shortcut and the Irfanview shortcut to determine if file contains simple text or graphics.
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