Senior Computer Center of Santa Cruz

PC Essentials – Class 3


Class 3 –Finding Things – Explorer - Shortcuts

· Discussion

· Review - Windows Explorer 

· Cut vs. Copy

· Options

· Get Explorer Help

· Contents

· Index

· View

· Arrange by name, date, size, type

· Details

· Find

· Folders

· Document Files

· Programs

· Lab

· Do the exercise on the Getting Help handout

· Do the exercise on Find Files to create a shortcut to the Explorer

· Do the exercise on Open View Options.

· Continue practicing the skills we learned last session: create new files and folders and cut, copy and paste. 

Class 4 – Shortcuts - File Types – Download a Graphics Viewer

Class 5  – Control Panel - Desktop – Start Menu

Class 6 – Review
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